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TECTOBBIE BOIIPOCBHI 110 JUCHUIIIMHE
ITPABOBOE OBECIIEYHEHME YIIPABJIEHUS»

Komnierennuu:

OK 01: BeiOupare crmocoObl perieHus
MIPUMEHHUTEIBHO K PA3JIMUYHBIM KOHTEKCTaM
OK 02: Hcnonb3oBaThb COBPEMEHHBIE CpEIICTBA IOMCKA,

«AOKYMEHTAIIMOHHOE U

3aJa4 HpO(l)eCCHOHaHBHOfI JACATCIIBHOCTHU

aHallM3a MW HHTCpIpCTAllun

uHpopManuy U MHPOPMAITMOHHBIE TEXHOJOTHH JUI BBIMOJIHEHHUS 33134 Mpo(ecCHOHANTBHOMI

NesTeNbHOCTH;
OK 04:3¢¢dexTnBHO B3aMMOJICHCTBOBATh U Pa0OTATh B KOJUICKTHBE U KOMAaH/IC;

OK 05: OcymiecTBiATh YCTHYIO U IMCBbMEHHYK0 KOMMYHHMKALUIO HA FOCYAAPCTBEHHOM SI3bIKE
Poccuiickoit @enepanuu ¢ y4eToM 0COOCHHOCTEH COIMAIEHOTO M KYJIBTYPHOTO KOHTEKCTa
OK 09: Ilonb3oBarbess Npo(ecCHOHAIBHOW JOKyMEHTalMed Ha TrocylapCTBEHHOM H

WHOCTPAHHOM SI3bIKaX.
IIK 1. OdopmiieHre U KOMIIOHOBKA TEXHUYECKON TOKYMEHTAIIUU
[IK 1.1. BeimonusATh BBO ¥ 00pabOTKY TEKCTOBBIX JaHHBIX

I[IK 1.2. BoimonusaTes mpeoOpazoBaHuE MAHHBIX, CBA3AHHBIX C HM3MEHEHHSIMH CTPYKTYpPBI

JIOKYMEHTOB
Howmep | [IpaBuibHbII Coneprxanue Bompoca IKoMnereHIms
BalaHUA | OTBET
3agaHusA 3aKPHITOr0 THIIA C OITHUM NPABUJIBHBIM 0TBETOM

1 3 IIpouuTaiite TekcT, BbIOepUTE NPABU/IbHBINH OTBET OK 01
IIpukas — ar0... OK 04
1) konust OCHOBHOM YacTHU JJOKYMEHTA; OK 05 OK 09
2) pacnopsAMTENbHBIM JIOKYMEHT, u31aBaemblii opranamu | [TIK 1.1
TrOCYJIapCTBEHHOTO YIIpaBJEHUs, opraHuzanusmu mno Bompocam | [1K 1.2
OpPraHMU3alMOHHO-METOIUYECKOTO XapaKTepa;
3)npaBOBOM aKT, U37aBa€Mblil PyKOBOJUTENIEM YUPEKACHUS, JUIS
pa3pelleHuss OCHOBHBIX U ONIEPATUBHBIX 3a/1a4 MPEANPUATHUS;

2 2 IIpounTaiite TeKCT, BbIOCpPUTE NPABUIbHBINH OTBET OK 01
KomndunmpoBanHsiii HOPMAaTUBHBII IIPaBOBOM axT,

SIBJISIOLUICS NICTOYHUKOM aJJMUHUCTPATUBHOIO IIpaBa - 3TO:

1) Koncturynus Poceunu;
2) Konexc PO 06 aaMUHUCTPATUBHBIX PAaBOHAPYIICHUSX;
3) AnMUHHUCTpATUBHBIN Kojeke PD;
4) Kogekc 00 aiMUHUCTPATUBHON OTBETCTBEHHOCTH PO.

3 2 IIpounTaiiTe TeKkcT 1 BbIOepUTEe NPABUJILHBIH OTBET. OK 02
OcHoBHOWi  ¢opmar nucra Oymaru, wucnonasdyembii B | OK 05
JIEJIOTIPOU3BO/JICTBE:! OK 09
1) C4; IIK 1.1. IIK
2) A4; 1.2.
3) Al2;




4)BI2.

3 IIpounTaiiTe TeKCT 1 BbIOEepUTE NPABUJILHBIN OTBET. OK 01 OK 04
Homenkiatypa nen — 370: OK 09
1) apxuBHOE XpaHWIIUIIIE; I[IK1.1 IK
2) mepeBOJ TEPCICKTUBHBIX PAOOTHUKOB Ha pykoBoasmue | 1.2
JOJKHOCTH;
3) cucTeMaTU3UpOBAaHHBI MEpedYeHb 3arojlOBKOB BCEX JiEll,
3aBOJIMMBIX B JICJIONPOM3BOJICTBE YUPESKICHHUU, C YKazaHHEM
CPOKOB UX XpaHEHMS;
4) ompeniesieHUe CyMMBI IPEMHH TIO BBITIOJIHEHHOMY 33JIaHUIO.
3 IIpounTaiiTe TEKCT M BLIOEPHUTE NMPABUJILHBII OTBET. OK 01 OK 09
OcHOBHBIMU pazfenaMu TekcTa JojpkHocTHoW wuHerpykuuu | [IK 1.1 TIK
SIBJISTFOTCSL: 1.2
1) KoHCTaTHpyIOILIas U PACIIOPSIUTENbHAS YaCTH;
2) cucrema ynpaBJIeHHUS;
3) dbyHKIMY, TpaBa U 00S3aHHOCTH,
4) CpOKM MCIIOJHEHUS U UCITOJTHUTEIIH.
12 IIpouuTaiiTe TekcT HM BbIOepuTe nNpaBUiIbHbIe OTBeThl. | OK 05
ObocHoBanue: | O6ocHyiiTe BHIGOP. OK 09 IIK
Jlannbie K pexBusuram noxymentoB B coorBerctBuu ¢ 'OCT P 7.0.97- | 1.1 1IK 1.2
PEKBU3UTHI 2016 otHOCSATCS:
ompeneneHsl B | 1) nara JOKyMeHTa;
I'OCT 1O | 2) perucTpaluoHHbIH HOMEp JOKYMEHTa,;
o opMIIEHUIO 3) o0mumii OaHK;
OpraHu3allMOHH | 4) meyvarts.
o-
pacropsauTenb
HBIX
JTJOKYMEHTOB.
13 IIpouuTaiiTe TeKCT ¥ BbIOEPUTE NMPABUJIbHBbIE OTBETHI. OK 01
Cormacuo 'OCT P 7.0.97-2016 ycranaBnuBarotcs ciexytomme | OK 05
BU/IbI OJJAHKOB JJOKYMEHTOB OpraHU3allHu: OK 09
1) oOmmii OnaHK; IIK1.1TIK 1.2
2) GiaHK MpUKasa;
3) GaHK NMHUCHMa;
13 IIpounTaiiTe TeKCT U BbIOEpUTE NPABUJILHBIC OTBETHI. OK 05 OK 09
Kakue cmocoOwsr odopmnenuss matel B mokymenrtax ssistores | [IK 1.1 TIK
npaBuibHbIME coriacHo 'OCT P 7.0.97-20167 1.2
1) 05.06.2024;
2) 05.06.2024 r.;
3) 5 utons 2024 r.;
4) 5 urons 2024.
13 IIpounTaiiTe TEKCT U BHIOEPHTE MPABUJIbHbIE OTBETHI. OK 05 OK 09
Kakue pasmepsl pomyckatorcss g Jjeoro nois gokymenta | [IK 1.1 TIK
cornacio 'OCT P 7.0.97-20167 1.2

1) He menee 20 MM (ipu cpoke xpaneHus He 6onee 10 ner);
2) ne menee 40 mm (mpu cpoke xpanenus 6osee 10 ner);




3) ne menee 30 MM (ripu cpoke xpaHeHus 6osiee 10 jer);
4) ne menee 50 MM (pu cpoke xpanenust 6onee 10 ner).

10 14 IIpounTaiiTe TeKCT U BbIOepUTE NPABUIbHbIE OTBETHI. OK 01 OK 04
OcCHOBHBIE BU/IbI JOKYMEHTOIIOTOKOB B OpraHU3allluM — 37O ...: OK 09 OK 05
1) BXogsuine 10KyMEHTHI;
2) apXUBHBIE IOKYMEHTHI;
3) ucxopsmue JOKYMEHTHI.
11 232 IIpounTaiiTe TEeKCT W YycTaHOBHTe cooTBercTBHe Mexay | OK 01
Pa3HOBUAHOCTBIO JIOKYMEHTOB W rpynnamu, kK koropbiM oHu | OK 04 OK 05
A-2 OTHOCATCS: K KaXJOW NO3WIMH, JaHHOW B mepBoMm crosbdue, | OK 09 TIK
b-3 1oA0eprUTE COOTBETCTBYIONIYIO MO3UIMIO U3 BTOPOTO CTOJIOIA. 1.1TIK 1.2
B-2 JloKyMeHT I'pynna 10KyMeHTOB
A) [Ipukaz o mpueme Ha 1) opraHu3aIMOHHBIC;
pabory. 2) pacropsauTEIbHbIC,
b) JlokaHas 3amucka. 3) uH(pOpMAIMOHHO-
B) Pacnopsixenue. CIIPaBOYHbIE
12 213 IIpoumTaiiTe TekcT M YycraHoBuUTe cooTBercTBHe Mexay | OK 01 OK 05
TEPMHUHOM U €r0 OIpeeieHueM: K KaxI0M nmo3unuu, naaHoi B | OK 09
A-2 MIEPBOM CTOJIOIE, MOAOEPHUTE COOTBETCTBYIOIIYIO mo3ummio u3 | [IK 1.1
b-1 BTOPOTO CTOJIOIIA. I[IK 1.2.
B-3
Tepmun Omnpenesenune
A) JlokyMeHTHUpOBaHUE 1)  nBWXKeHue JIOKYMEHTOB
b) JokymeHTOOOOpOT MOMEHTA MOJIyYEHUs A0 OTIPABKH;
B) Jenonpou3BoaCcTBO 2)  3amuch uHpopManuu ¥
pa3IMYHBIX HOCHTEJISX 1
YCTaHOBJICHHBIM MPaBUIIAM;
3)  JeATeNBHOCTh TI0  pa3paboTK
0(OPMIICHHIO, OpTaHU3aINH JIBUKEHH
ydera ¥ XpaHCHHsI IOKyMEHTOB.
13 123 IIpoumTaiite TekcT W comoctaBbTe pacnopsautenasHbie | OK 01 OK 04
JIOKYMEHTBI C UX ONpPEACICHUsAMU: K Kaxk10i no3uuuu, nannoi B | OK 05 OK 09
A-1 MepBoM CTOJIOIE, moxdepuTe cooTBeTcTByromyto mosumuio u3 | [IK 1.1 TIK
b-2 BTOPOTO CTOJIOIIA. 1.2
B-3

PacnopsaureabHbIN

Omnpenesienune
JOKYMEHT

A) VYkazanue 1) nmokymeHT, W3aBAEME
b) Pemenue PYKOBOJHUTENIEM OpPraHU3alUU I10 BOIPOC!
B) Pacnopsukenune | MH(GOpPMaMOHHO-METOAUYECKOTO

Xapakrepa;
2) JOKYMEHT KOJUIETHAJFHOTO —Opra
yIOpaBJICHUs,  W3JaBacMbli B Ll

paspenieHus: HanOosee BaKHBIX BOIPOC
NeSITeTTbHOCTH;

3) JTOKYMEHT, W311aBaEMH




PYKOBOAMTENEM B  IENAX pa3pelieH
ONEPATUBHBIX  BOIIPOCOB  IOBCEIHEBH
JESTEIbHOCTH MPEATIPUSTHS.

14 312 IIpounTaiite Texkcr M ycraHoBure coorBercTBHe Mexay | OK 01 OK 04
MOHATUSIMA U UX ONpEeAeNIeHUsIMHU: K Kaxaou no3unuu nepsoro | OK 05 OK 09
A-3 CTOJNONA MOAOEPUTE COOTBETCTBYIONIYIO TO3HIIMIO M3 BTOPOTO
Bb-1 crooma.
B-2 IonsiTue Omnpenesienune
1) JOKYMEHT, COJEp Kallluii TMpaBuJl
YKa3aHUS WIH PYKOBOJICTB
YCTaHABIMBAIOIIME TOPSAJOK M  CIOC(
BBITIOJTHEHUSI WJIH OCYIIECTBJICHHUS YeT:
1m0o0;
A) Pernament | 2) CBOJ  MNpPaBWI,  PETrYIUPYIOLIY
b) Unctpykius | opraHU3aiuio
B) Vcras HOPSAJIOK JI€ATEIBbHOCTH KaKOTro-1100
rOCyJIapCTBEHHOT'O OpraHa, OpraHu3alu
VUPESKIICHUS U T.IL.;
3) JOKYMEHT, OIpeAesSIouInil mopsia
B3aUMOJICUCTBUSA IIO/Ipa3ieICHUN
pabOTHUKOB  OpraHU3allid B  PaAMK:
OIPEJIENIEHHOTO MpoIiecca.
15 312 IIpouuraiiTe Texker M conmocTaBbTe BHAbLI mucemM ¢ ux | OK 01
XapaKTepUCTUKAMM: K Kaxaod nosumuu mnepsoro croubna | OK 05 OK 09
A-3 moA0epUTe COOTBETCTBYIOIIYIO TTO3HUIIMIO U3 BTOPOTO CTONIOIA IIK 1.1 IIK
b-1 Bua nucema XapakrepucTuKka 12.
B-2 A) Undopmarmmonnoe | 1)  aemoBoe MTUCHMO,
MTUCHMO. UCIIONIB3YEMOE B Cllydasix, Korjaa
b) TIlucemo- OopraHu3anus-napTHep HE
HAIIOMHUHAHUE. BBITIOJTHSET B3sSThle Ha cels
B) Ilucbmo-uzBenieHue. | o0s3aTeIbCTBA,
2)  nenoBoe MUCHMO, B
KOTOPOM ajjpecaTy COOOIIAI0TCs
CBEJICHHSI O(pUITHATIEHOTO
XapaxTepa,
3) ciyxeOHOoe MHUCHMO,
uH(popMupyromee 0 MyOIMYHBIX
MEPOTPHUITHSIX.
3agaHus 3aKPHITOr0 THIA HA YCTAHOBJIEHHE MPABUJILHOM MOCJIE0BATEIBLHOCTH
16 3124 IIpouuTaiiTe TeKCT U ycTaHOBUTE NocjaenoBareabHocTs. | OK 01
Onpenenure MOCIENOBATENLHOCTh 3TanmoB  o0Opabdotku, | OK 04 OK 05
KOTOpPBIE TPOXOIUT BXOAIINN TOKYMEHT: OK 09

2) perucTpanms;
3) npuewm;

1) mpeBapUTENBHOE PACCMOTPEHMUE;




4) uCroHEHHE.

17 3241 IIpounTaiiTe TEKCT ¥ yCTaHOBHTE NocjenoBareibnocts. | OK 01 OK 04
YKakuTe  TOCIENOBaTENBHOCTh  3TamoB  06padotku, | OK 05 OK 09
KOTOpBIE IPOXOJIUT UCXOIALININ TOKYMEHT:
1) ornipaBka;
2) coryIacoBaHHE,
3) cocTaBieHuE IPOEKTa;
4) peructparusi.

18 1324 IIpouuTaiiTe TEKCT M YCTAHOBHUTE MOCJI€10BATEIbHOCTD.
Omnpenenure MOCIEAOBATEIIBHOCTh 3TanmoB  o0Opabotku, | OK 01
KOTOPBIE IIPOXOAUT BHYTPEHHUIN JOKYMEHT: OK 04
1) cocTaBieHHe IPOEKTA; OK 05
2) NoANUCaHue; OK 09
3) cormacoBaHue;
4) ucnoyiHeHue.

19 1423 IIpounTaiiTe TeKCT U yCTAaHOBHUTE Mocaen0oBaTeIbHOCTh. | OK 09
VYkaxure IIOCJIEIOBATEIbHOCTD (cBepxy Bum3) | [IK 1.1  TIK
pacrnosnoxxeHus: pekBu3uToB B coorBerctBuM ¢ ['OCT P | 1.2
7.0.97-2016:
1) smGiema;
2) MOJIUCH;
3) oTMeTKa 00 UCTIOIHUTENE;
4) HauMeHOBaHME OpraHU3alluy - aBTOPa JOKYMEHTA.

20 213 IIpouuTaiiTe TekcT U ycTaHOBHUTE NociaegoBaTeabHocTh. | OK 01 OK 09
Pacnionoxure JDOKYMEHTHI B TOpSAKE YOBIBAaHHS CPOKOB
XpaHeHUsI:
1) mpuka3bl 0 mpueMe Ha padoTy;
2) HOpMaTHBHBIE MPaBOBblE aKkThl cyOBekTOB Poccuiickoit
@eneparun  (ykasbl, IOCTaHOBJIEHUS, PACIOPSIKEHUS,
MIPUKA3bl) 110 MECTY U3AaHUS, TPUHSTHUS,
3) 1OTOBOPHI OKAa3aHUsI KOMMYHAJIBHBIX YCIYT OpraHU3aIHH.

3agaHus OTKPHITOr0 THIA HA JONOJHEHUE
21 3anummTe TEPMHH, 0 KOTOPOM HAET peyb. OK 01 OK 04
rpaxnanckoe mpaBo | OTpacns mpaBa, peryaupyOmas TOBAPHO-ACHEXKHBIE |

UHBIE  OCHOBaHHbIE  HAa  PAaBEHCTBE  YYaCTHUKOB
WMYIICCTBEHHBIE OTHOIICHUS, a TaKXe CBSI3aHHBIE C
MMYIIECTBOM JIMYHbIE HEUMYIIIECTBEHHBIE OTHOILICHHUS, - ...
(OTBET 3aMUIINTE CTPOYHBIMU OYKBAMHU)

22 TPYIOBOM JOTOBOP 3anuiuMTe TEPMHUH, 0 KOTOPOM HIET pedb. OK 01 OK 04
Cornamenue Mexay pabotHukoMm u paboromarenem, | OK 05 OK 09

KOTOpO€  YCTaHaBIMBAeT WX B3aWMHBIE TMpaBa U
0053aHHOCTH, - ... .
(OTBET 3aMUIIUTE CTPOYHBIMU OYKBAMH )




23 cucrema 3anumuTe TEPMHUH, 0 KOTOPOM H/IET pedb. OK 01 OK 09
JIOKYMEHTaIlUH COBOKYIHOCTh ~ JTOKYMEHTOB,  B3auMocBsizanHeix 1o | [IK 1.1 TIK
MpU3HAKaM TPOMCXOXKICHMS, Ha3HaueHus, Buma, cdepsr | 1.2.
NEeSITeNIbHOCTH, €IUHBIX TpeOoBaHUN K UX O(OpMIIEHHIO, -
(OTBET 3aNUIIUTE CTPOYHBIMU OYKBAMH )

24 JOKYMEHT 3anummTe TEPMHH, 0 KOTOPOM HAET peyb. OK 02 OK 05
MarepuanbHbiii HOCUTEIb C 3adukcupoBanHo Ha Hem B | OK 09
000l Gopme mHpOpMarueit, KoTopslii nMeeT pekBu3uThl, | [1IK 1.1
MO3BOJIAIONIME €ro HACHTU(GUIMpPOBaTh, W mpeanasHadeH | [IK 1.2
JUIsL TIEpellayd BO BPEMEHH M B TPOCTPAHCTBE B LETSAX
0OIIECTBEHHOTO UCTIOJIB30BAHUS U XPAHECHHUS, - ... .

(OTBET 3aMIINTE CTPOYHBIMU OYKBAMH)

25 MIPOTOKOJI 3anuiMTe TEPMHUH, 0 KOTOPOM HIET pedb. OK 01
VYihpaBineHYecKUld  JOKYMEHT, ¢ukcupyromuii  xox | OK 04 OK 05
o0CyXJIeHUSI BOIIPOCOB U MpHHATHS petieHnit Heckonpkumu | OK 09 TIK
JUIAMH, - ... . 1.1TIK 1.2
(OTBeT 3aMUIINTE CTPOYHBIMU OYKBAMHU)

3agaHusi OTKPBITOrO THIA C PA3BEPHYTHIM 0TBETOM

26 Manpunka IIpounTaiiTe TEKCT ¥ 3aNMIINTE Pa3BEPHYTHIH OTBET OK 01

omrpadoBaTh Manpunk 12 ner exer W3 MIKOJBI 0€3 poauTeneil B
HENb34. aBToOyce? MoxkHo mm omTpadoBaTh MambUyMKa 3a
AJMUHHUCTpAaTUBHOU | O€30MIIeTHBIN TTpoe3a?
OTBETCTBEHHOCTH
TTOJICKUT JMILIO,
JOCTUTTLIEE K
MOMEHTY
COBEPILIECHUS
aIMUHUCTPATUBHOTO
MIpaBOHAPYIICHUS
Bo3pacra 16 ser.
27 Cratpeit 27 | IlpouyuTaiiTe TEKCT W 3aNIMIINUTE PA3BEPHYTHIN OTBET OK 01
Koncturynuun Y rpaxnganuHa Poccuiickoii ®enepanui  OTCYTCTBYET

Poccuu 3aKpCIUICHO
IIpaBO KaXXJA0ro, KTO
3aKOHHO HaxoAauTCs

Ha TEPPUTOPHU
Poccun, c¢BOOOIHO
MepeBUTaThCs,
BBIOMpATh MECTO
peObIBaHUS u
JKUTEILCTBA.
CrnenmoBarennsHO,
MoJ00OHBIE ENCTBUA
MO

HC3aKOHHBI.

BpEMCHHasA pCrucrpanusd B MockBe. MoxeT 11 COTPYAHUK
IIOJIMOWHA BBIIBOPUTH I'PpaXJaHUHA U3 CTOJ'II/IIII)I?




28 I'pud yrBepxaenus | [IpounTaiiTe TEKCT U 3aNMIINTE PAa3BEPHYTHIN 0TBET OK 05 OK 09
pa3Meniaercs B | Onumure TpeboBanus k odopmieHuro pekBuszuta «I'pud | I1K 1.1
MpaBoM BepxHeM | yrBepxacHus» B coorBerctBuu ¢ [OCT P 7.0.97-2016 mpwm | [1IK 1.2
yriy TepBOro JKCTa | YTBEPKACHUHU JOKYMEHTA JODKHOCTHBIM JIMLIOM.
nokymeHnra.  I'pud
COCTOUT H3 CIIOBA
YTBEPXIAIO,

HaMEHOBaHUS
JIOJDKHOCTH — JIMIIA,
YTBEP)KJAIOIIEr0
JTOKYMEHT, ero
HOJIITHUCH,
WHUIIAAJIOB,
bamMuuu W AaThl
YTBEPIKJICHHUSL.

29 CnpaBounsbie nansubie | [IpounTaiiTe TEKCT M 3aNMIINTE Pa3BePHYTHIH OTBET OK 05 OK 09

00 opranuzanyu | Onummure obmme TpeboBanus kK odopmienuto pexsmsmra | [IK 1.1 TIK
BKJIFOYAIOT: «CripaBoyHble JJaHHbIE 00 OpraHu3alum» B cOOTBETCTBUHU C | 1.2
MTOYTOBBIH aapec | TOCT P 7.0.97-2016.
OpraHu3aluu, HOMEp
TenedoHa, daxca,
azpec DIIEKTPOHHOU
IMOYTHI, CETeBOM
azipec.

30 Ilonmuce Brirowaet: | [lpounTaiiTe TeKCT M 3aNIMIIMTE PA3BePHYTHIN 0TBET OK 05 OK 09
HaVMEHOBAaHHUE Onumure obmue TpeboBaHus k odopmieHuto pekBusuta | [IK 1.1 TIK
JIOJKHOCTH muna, | «[Tommuce» B coorBerctBun ¢ TOCT P 7.0.97-2016. 1.2.
MIOJIMHMCHIBAIOILETO
JTOKYMEHT, €ero
COOCTBEHHOPYUYHYIO
MIOJIIHC,
pacpoBKy
TTOJIITUCH
(MHULIMAITBL,

bamuns).




